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APPLICATION FORM FOR
A BOOKSELLING EVENTER AT THE ROVING BOOKSHOP
Please note that we are we are committed to safeguarding and promoting the welfare of children and young people and that we expect all staff to share this commitment.  We follow Safer Recruitment procedures.
	


	Application for the post of
	

	How did you hear about this job? (Name of publication if advertised)
	


Part A: Personal Details (Block capitals please)

	Family Name / Surname
	

	Previous Name(s)
	

	Forename(s)
	

	Known Name: 

(If different from Forename)
	

	Preferred Title 

(Eg. Mr, Mrs, Miss, Ms, Dr)
	

	Current Address 

(Please include Postcode)
	

	Date of Birth
	

	National Insurance Number
	

	Preferred Contact Telephone Number
	

	Alternative Telephone Number 

(If available)
	

	Email Address 

(If preferred method of communication & in regular use)
	


Part B: Present (or most recent) Employer

	Name and Address

of Employer
	

	Job Title
	

	Start Date
	
	Notice required or date left
	

	Salary
	
	If part-time, please give hours per week
	

	Please give details of your main tasks and responsibilities – and, if applicable, your reason for leaving:

	


Part C: Employment History (most recent first)

	Please give details of all previous work experience. Please note that it is a requirement of DFE: Keeping Children Safe in Education that any gaps in employment history are identified and fully explained.  Please present this information in reverse date order.  Please include any details when working as a volunteer.

	Name & Address of Employer
	Dates From/To

(MM/YY)
	Job Role
	Final Salary and Reason for Leaving

	
	
	
	


Part D: Academic, Professional and Vocational Qualifications

	Exams Passed (Level)

Qualifications & Memberships

(Most Recent First)
	Grade and

Date

Achieved*
	Name of Educational Establishment and/or Professional or Awarding Body

	
	
	


*To work at Roving Books Ltd with or around our child customers you must provide all dates.

Part E: Training/Continuing Professional Development

	Please give details of relevant training/development activities.

	Training Course and Organiser or Development Activity
	Time spent
	Outcome - Grade Achieved 

(Where applicable)

	
	
	


Part F: Personal Statement

	Please advise why you have applied for this post at Roving Books Ltd.  Please outline how you can meet the key competencies, knowledge and skill requirements for this post. You may use experience gained from within and/or outside the workplace to provide these examples, including personal interests, voluntary work and hobbies. 

	


Part G: Supplementary Information

	Personal Transport: For posts which involve travel away from base

	Are you willing and able to travel to meet the requirements of the post?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Please provide details of any current motoring convictions, disqualifications or penalty points, with dates and reasons and/or any difficulties you foresee concerning travel:

	

	Positive About Disability: We welcome applications from people with disabilities.  Wherever possible we will make reasonable adjustments to enable a person with a disability to access the application and appointment process fairly.


	Do you consider yourself to have a disability?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



	If “yes” and you are offered an interview, would you welcome a pre-interview discussion to identify any particular needs that you may have?


	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Disclosure and Barring: 

	Roving Books Ltd is legally obliged to process a Disclosure and Barring Service (DBS) check before making appointments for roles that involve work in our partner schools.  The DBS check will reveal both spent and unspent convictions, cautions, and bind-overs as well as pending prosecutions, which aren’t “protected” under the Rehabilitation of Offenders Act 1974 (Exception) Order 1975.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations.


	Do you have a DBS certificate?  Date of Check:
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	If you have lived or worked outside of the UK in the last 5 years the school may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

	Have you lived or worked outside of the UK in the last 5 years?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



PART H: REFERENCES AND DECLARATIONS
	References: Please provide the names of two professional referees, both of whom can write with authority about your performance, abilities and competence in a work, voluntary or educational environment. The first reference must be your manager or a senior manager representing your current or most recent employer.  If this post has not involved working with children or vulnerable adults but a previous post has, that previous employer must be given as your second referee. References will not be accepted from colleagues, relations or people who know you solely as a friend. To work at Roving Books Ltd and to enable safeguarding checks to take place, references are taken up prior to interview. If you need to discuss this please contact us on 01455 822192 or via hello@rovingbooks.com


	Name of first referee 
	

	Job Title of Referee
	

	Name of organisation
	

	Address (Including Postcode)


	

	Email address 
	

	Daytime telephone number
	

	Relationship to you (eg supervisor, tutor)
	

	Dates of your employment
	From:     /      To:      /     

	
	

	Name of second referee 
	

	Job Title of Referee
	

	Name of organisation
	

	Address (Including Postcode)


	

	Email address 
	

	Daytime telephone number
	

	Relationship to you  
	

	Dates of your employment 
	From:     /      To:      /     

	Declaration of Interest: Please note that canvassing support of employees of Roving Books Ltd can lead to disqualification of your application.

	Do you have family or close relationships with any individuals involved in an aspect of the recruitment process or with any current employee or customer of Roving Books Ltd? 
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



	If yes, give name:
	

	Position:


	
	Relationship:
	


	Declaration

	· I confirm that I am entitled to live and work in the United Kingdom.
· I am willing for this data to be held and processed by Roving Books Ltd and to be verified with relevant third parties.  This may include previous employers.
· The information on this form is accurate.  I understand that providing false information is an offence and may lead to my application being disallowed or, should I be appointed, to my dismissal and, where appropriate, may be referred to the police.
· I understand that if I apply online and am shortlisted that I will be asked to sign my application at interview.


	Signed
	
	Date
	     


Completed application forms should be:- 
Posted to: 
Pat Wright

Roving Books Ltd


3, Kirkby Road, Desford, Leicester, LE9 9GL
Emailed to:
pat@rovingbooks.com
Thank you.

Safer Recruitment Reminder 

As part of our commitment to safeguarding children and young people and in line with the requirements as outlined in the DFE’s statutory guidance: Keeping Children Safe in Education, successful applicants will be required to undertake pre-employment start date safeguarding checks, including an enhanced criminal record check via the Disclosure and Barring Service (DBS) process.   

Depending on consideration of the nature and time of an offence, a disclosure of a criminal offence does not automatically exclude an individual from working with children in schools.  
Notes for support staff candidates

1. You are applying for a post with The Blue School, which will be your employer if successful, an independent charitable trust under the Academies Act 2010.  The school is a state-maintained academy, providing comprehensive provision for 11-to-18 years old students in Wells and surrounding communities in Somerset. 

2. All sections of the application form must be completed.

3. Roving Books Ltd is committed to the protection of children, young people and adults who access our services.  You are therefore required, in this application, to provide dates and details of your employment history that you might not, in other forms of employment, be required to provide.  In order to ensure that our recruitment practices are safe and robust we will explore any gaps in your employment history and any dates that you provide in your application.

4. Roving Books Ltd does not accept curriculum vitae or testimonials, so please do not send them with your application.

5. The information supplied by you on this form will be used for recruitment and selection purposes only.  Please read the separately published Privacy Notice – Recruitment, outlining how your data is used by The Blue School.

6. Roving Books Ltd has a duty to ensure the fitness of all employees to carry out the duties for which they are employed.  You may be required to complete a confidential health declaration form and, if so, the offer of employment will be subject to receipt of a satisfactory medical report.  In some cases a medical examination may be necessary before an appointment can be confirmed.

7. All external successful applicants will be asked to confirm, in advance of taking up the appointment, that they are eligible to work in the United Kingdom.  In order to establish this, the successful applicant will be asked to provide documentation showing their National Insurance Number or provide copies of Tax Forms P45 or P60, or provide other evidence of their entitlement to work in the UK.

8. This post requires criminal background checks via the Disclosure Barring Service (DBS).  

9. Spent Criminal Convictions:  The post for which you are applying is exempt from Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act (Exemptions) Order 1975 which requires you to reveal any information concerning spent or unspent convictions, cautions, reprimands or warnings.  Failure to disclose information concerning such convictions in your application for this post may lead to dismissal or disciplinary action. Any information given will be treated in strict confidence and will be considered only in relation to your application for this post.

10. Roving Books Ltd strives to ensure that no applicant receives less favourable treatment than another on the grounds of age, disability, ethnic or national origin, gender, marital status, religion, sexual orientation or political belief.

11. Canvassing the support of employees of Roving Books Ltd may lead to the disqualification of a candidate’s application.

12. Candidates called for interview will be reimbursed reasonable travelling and subsistence expenses.

13. Roving Books Ltd is committed to safeguarding and promoting the welfare of children and young people and our recruitment and selection processes are particularly rigorous in relation to child protection.  You should be aware that aspects of the assessment process and interview will explore your motivation and suitability to work with children.
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